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SUPPLEMENT TO THE BYLAWS OF A BETHEL GUARDIAN COUNCIL 
GRAND GUARDIAN COUNCIL OF HEARTLAND 

JOB’S DAUGHTERS INTERNATIONAL 
 

ARTICLE I 
GENERAL DUTIES OF THE EXECUTIVE MEMBERS 

 
Section 1.  
(a)-(h) See B-BGC Art. I Section 1 (a)-(h).  
(i) To receive and review Silver Lining Award Nomination (Form HL 24) and 

recommendations (Form HL 25) of the line officers. Approval or denial will be given 
impartially.  

(j) The BG or representative shall make a report of the Annual Session of the GGC and read 
same to the BGC, then file same with the Bethel Guardian Secretary.  

 
Section 2. Applicants 
See B-BGC Art. I Sec. 2. 
 
Section 3. Vote 
See B-BGC Art. I Sec. 3. 
 

ARTICLE II 
DUTIES OF THE EXECUTIVE MEMBERS 

 
Section 1. The Bethel Guardian shall:  
(a)-(m) See B-BGC Art. II Sec. 1 (a)-(m) 
(n)  Instruct the Honored Queen and other officers in the fulfillment of their duties.  
(o) Make a semi-annual written report to be sent to the Grand Guardian and Vice Grand 

Guardian of the activities and condition of the Bethel. These reports shall be due on 
December 31 and May 31 each year.  

(p) Request special dispensations on Form 200 from the Grand Guardian for special 
privileges: these must be voted upon by the Bethel members, except in case of 
emergency.  

(q)  See that all communications are read at Bethel and Bethel Guardian Council meetings.  
(r)  Approve all bills before they are contracted for and affix her signature before they are 

read in the Bethel.  
(s) Read at the meeting before election and again the night of election of Bethel Officers, the 

section on elections, SOP-BETHEL-4.   
(t)  Consult with the Grand Guardian at all times in matters concerning the Bethel and the 

Good of the Order.  
 
Section 2. The Associate Bethel Guardian shall: 
(a)-(f)  See B-BGC Art. II Sec. 2(a)-(f) 
(g)  Be responsible for confirming every person in the room as being eligible to witness the 

ceremonies.  
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(h)  Arrange, if possible, for exemplification of Job’s Daughters work before Masonic Lodges 
or affiliated bodies of Masonry. 

(i)  Make a study and report on the Educational Fund.  
(j)  Encourage members of the Bethel to enroll in and complete the Heartland JDI 

Knowledge Course for girls and provide them with necessary resources.  
 
Section 3. The Guardian Secretary shall: 
(a)-(e)  See Supreme B-BGC Art. II Sec. 3 (a)-(e). 
(f)  Check each application to see that it is properly completed, and the Masonic relationship 

or affiliation or sponsorship has been checked and approved by the Associate Bethel 
Guardian. Applications must be read at a meeting previous to the Welcome Ceremony. A 
Visitation Committee must be assigned to each application.  

(g)  Instruct the Bethel Recorder in the proper procedure of reading an application for 
membership form.  

(h)  Send notice of dues (Form 140) to all girls whose dues are not paid by January 1.  
(i)  Issue Demits (Form 210) to girls wishing to transfer or withdraw their membership.  
(j)  Keep an accurate record on each girl on Record of Dues (Form 142).  
(k)  Issue Receipt for Dues (Form 141) to all members paying dues.  
(l)  Order all Bethel jewelry from Doc Morgan, Inc., from the jewelry catalogue furnished for 

this purpose.  
(m)  Complete the Annual Report (Form 110) and send required copies to the Grand Secretary 

prior to January 31; a check made payable to the GGC for fees must accompany this 
report.  

(n)  Ensure that warrants (Form 150) are made out for the Treasurer to make payment for 
supplies from the Grand Secretary; warrant should be made payable to the Grand 
Guardian Council and should include the invoice number of the order.  

(o)  Include reason for payment on all other warrants (Form 150).  
(p)  Receive all proceeds from money-making projects and all funds for activities. Regular 

procedure for payment of all bills connected with either shall be followed.  
(q)  Keep Guardian Secretary’s Cash Book with an accurate account of all money received 

and spent.  
(r)  See that all itemized bills are duly authorized by the BG before being read at the Bethel 

meeting.  
(s)  Take a complete inventory of Bethel paraphernalia and supplies and submit one (1) copy 

of said inventory to the Grand Secretary before the close of the Annual Session. 
Additions and/or deletions of Bethel inventory must be reported to the Grand Secretary as 
they occur. Once inventories have been taken, only additions or deletions shall be 
reported.  

(t)  Be familiar with the Constitution, Bylaws and SOPs of Job’s Daughters International.  
 
Section 4. The Guardian Treasurer shall:  
(a)-(d)  See B-BGC Art. II Sec. 4 (a)-(d).  
(e)  Supervise the keeping of the Financial Record Book with an accurate account of all 

money received and spent.  
(f)  Receive money from the Guardian Secretary giving her a receipt (Form 150) for same. 
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(g) Ensure all money received is deposited within fifteen (15) days of the meeting in which 
they were read.  

(h)  Ensure checks, when duly authorized by warrant (Form 150) are written by the Bethel 
Treasurer/Guardian Treasurer as per law.  

(i)  Ensure that checks going to the Grand Secretary are made payable to the Grand Guardian 
Council and have included invoice number of the order. If the checks are not for supplies, 
the reason for submissions should be noted in the lower left-hand corner.  

(j)  Ensure that all other checks issued show the reason for payment.  
 
Section 5. The Guardian Director of Music/Epochs/Promotion shall: 
(a)-(c) See B-BGC Art. II Sec 5 (a)-(c) 
 
 

ARTICLE III 
DUTIES OF THE ASSOCIATE MEMBERS 

 
See B-BGC Art. III 
 

ARTICLE IV 
COMMITTEE CHAIRMAN 

 
See SOP-BGC-2 
 

ARTICLE V 
RESIGNATIONS AND REMOVALS 

 
See SOP-BGC-5 
 

ARTICLE VI 
FINES 

 
Section 1.  
See HL-SOP-BGC-4. 
 

ARTICLE VII 
DISCIPLINE 

 
See SOP-BGC-3 
 

ARTICLE VIII 
APPEALS 

 
See SOP-BGC-1 
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ARTICLE IX 
ELECTION 

 
See B-BGC Art. IV 
 

ARTICLE X 
APPOINTMENTS 

 
See B-BGC Art. V 
 

ARTICLE XI 
TERM OF OFFICE 

 
Section 1. Regular 
(a)-(c) See B-BGC Art VI Sec 1 (a)-(c) 
(d) Executive members of the BGC shall not be reappointed to serve as Executive members 

of the council in a Bethel after having served for seven (7) years until one (1) year after 
her/his term has expired, unless otherwise approved by the GG. 

 
Section 2.  Rights/Privileges - Titles 
See B-BGC Art VI Section 2. 
 

ARTICLE XII 
MEETINGS 

 
Section 1. Monthly Meetings 
See  B-BGC Art. VII Sec. 1 
 
Section 2. Annual Meeting 
See  B-BGC Art. VII Sec. 2 
 
Section 3. Purpose of the Annual Meeting 
(a)-(b) See B-BGC Art. VII Sec. 3 (a)-(b) 
(c) Names of those receiving a majority recommendation shall be listed on Form 222 and 

forwarded to the VGG at least twenty (20) days prior to the Annual Session of the GGC. 
Form 222 shall be accompanied by a sum equal to the Heartland Grand Guardian 
Council’s membership fee for each executive member of the Bethel Guardian Council.  

(d) See B-BGC Art. VII Sec 3(d)  
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ARTICLE XIII 
INSTALLATIONS 

 
Section 1.  
(a)  See B-BGC Art. VIII Sect 1(a) 
(b)  Installation of Bethel Guardian Council members shall be held at the first stated meeting 

of the Bethel after their appointments are approved by the Grand Guardian. Certification 
of Bethel Guardian Council Installation (Form HL 2) must be completed and signed by a 
qualified installing officer and returned to the Grand Guardian immediately following 
Installation. 

(c)-(e) See B-BGC Art. VIII Sec. 1 (c)-(e) 
 
 

 


